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RISK ASSESSMENT TITLE VENUE AND SAFETY INFORMATION FOR SCHOOL EXCURSIONS 
DEPARTMENT / 

UNIT 
GOSFORD REGIONAL GALLERY 

ACTIVITY DESCRIPTION School garden and gallery tours, art workshops. 
Content Manager 

Reference: 
Tim Braham  

 

ASSESSMENT COMPLETED BY 

NAME (PRINT) POSITION SIGNATURE NAME (PRINT) POSITION SIGNATURE 

Joanna O’Toole 

Education and 

Public Programs 

officer 

 Tim Braham  Director  

      

APPROVAL MANAGER TIM BRAHAM  DIRECTOR  APPROVAL DATE 18/05/23 

 

     

 

 



This is a controlled document.  Always check the currency of this document on the Intranet before use. 
WHS 0008 – Form – Risk Assessment Template Version 1.0.04-09-2019 

D13652455 

Page 2 of  4 

 

 

STEP 

STEP / AREA HAZARD CONSEQUENCE  
RISK 

SCORE 
CONTROLS 

RISK 

SCORE 
CONTROLS RESPONSIBILITY 

Break down into job 

steps or site areas. 

What can cause 

harm? 

What could go 

wrong? 

See Risk 

Matrix 

What control measures 

already exist? 

See Risk 

Matrix 

What can we do to 

reduce the risk further? 

Who is to ensure 

this is 

completed? 

1 

Gallery Tours  

 

 

 

Trips, Collison with 

artwork 

Breakage of artwork 

Minor falls 
Low 1  Welcome and orientation 

talk includes the Rules of 

the Gallery-  

No running 

 Do not touch artwork, 

Stand behind line away 

from artwork  

Supervision by teachers, in 

conjunction with Gallery 

staff and guides 

Emergency plan developed, 

displayed and 

communicated to teachers 

1-7 Rare Daily assessment of the 

gallery area by staff 

before and after tours  

Professional 

gallery staff  

Trained gallery 

guides 

2 

Art workshops 

 

 

 

Paints, crayons, 

scissors  

Emergencies 

Slips / trips  

 

Minor cuts and falls Low 3 Water-based paints and on-

toxic crayons supplied for 

use only 

Safe use of scissors 

explained, and children 

supervised 

Emergency plan developed, 

displayed and 

communicated to teachers 

All spills cleaned up 

immediately, mops and 

warning signage available 

1-7 Rare Make sure all art 

materials are non-toxic 

Assess that the artmaking 

area is capable to adhere 

to a safe working 

environment for the 

number of students 

Ensure all professional 

artists are trained in WHS  

 

Professional 

gallery staff  

Trained artists 



This is a controlled document.  Always check the currency of this document on the Intranet before use. 
WHS 0008 – Form – Risk Assessment Template Version 1.0.04-09-2019 

D13652455 

Page 3 of  4 

 

STEP 

STEP / AREA HAZARD CONSEQUENCE  
RISK 

SCORE 
CONTROLS 

RISK 

SCORE 
CONTROLS RESPONSIBILITY 

Break down into job 

steps or site areas. 

What can cause 

harm? 

What could go 

wrong? 

See Risk 

Matrix 

What control measures 

already exist? 

See Risk 

Matrix 

What can we do to 

reduce the risk further? 

Who is to ensure 

this is 

completed? 

3 

Garden tours  

 

 

 

Slips/trips 

Submersion in water 

Sun 

Cuts and bites/stings 

Minor cuts and falls  

Accidental 

submersion in water  

Allergic reactions   

Medium 

13 

Welcome and Orientation 

talk includes the rules of the 

Garden-  

No running,  

Do Not Lean over Railings 

Do not Walk on Pebble 

Beach 

Supervision by teachers, in 

conjunction with Gallery 

staff and guides 

Wear sunhat and sunscreen, 

avoid heat of the day  

First aid kit available, Gallery 

staff completed accredited 

First Aide training 

8-16 

possible 

Daily assessment of the 

garden area by staff 

before and after tours 

Professional 

gallery staff  

Trained Garden 

Guides 
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RISK ASSESSMENT –ACKNOWLEDGEMENT 

I have read the above Risk Assessment, and I understand its contents. I agree to comply with safety requirements within this Risk Assessment including risk control measures, safe work 

instructions and PPE described. 
 

Name Position Signature Date 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 


